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BERGEN COMMUNITV COLLEGE 


ADMINISTRATORS ASSOCIATION AGREEMCJT 

This Agreement is entered Into this first day of July, 1978 
by and between the BOARD OF TRUSTEES OF BERGEN COMMUNITY COLLEGE, 
hcreiiwafter referred to as the "BOARD" and the BRRGEK COMMUNITY 
COLLEGE ADMINISTRATORS ASSOCIATION, hereinafter referred to as the 
"ASSOCIATION". 

ARTICLES OF ACREEUENT 

Now, therefore, the parties hereto agree as follows: 

I. B.\RCAI\'IMG UNIT, 

1. The Board hereby recognizes the Bergen Coninunlty College 
.idninistrators Association as the exclusive negotiating, bargaining 

and contractual representative for all current and future Administrators 
employed on the campus or on leave, all of which collectively are 
designated as the Bargaining Unit. Tho term Administrators, when used 
hereafter In this Agreement, shall refer to the following positions: 

a. Controller 

b. Director of Data Processing 

c. Director of Pliysical Plant 

<1. Director of Purchasing and Services 

e. Director of Security 

f. Director of Personnel 

2. The Board agrees not to negotiate with any member in the 
bargaining unit Individually, or with any organisation or group within 
the bargaining unit ocher chan the Association for Che duration of 
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this Agreement. 



II. UNUERSTANDItlGS RELATIVE TO THIS DOCUMENT 

1. The dates of this Agreenent are fron July 1, 1973 until 
June 30, 1931. 

2. This Agreement supersedes all previous understandings and 
■if.reenents between the Association and the Board. 

3. If any provision of tills Agreenent or any application of the 
AzreeMent to any member or group of nembcrs shall he found contrary to 
law, then .such provision or application shall not he t'eemea valid and 
subsisting except to the extent permitted by Law, but all other provisions 
or application of this Agreement shall continue In full force and effect. 

U, Any changes made to the Faculty Association Agreement in the third 
year of this Agreement concerning items in the benefit clause of this 
Agreemeat will be considered to alter that clause accordlnrly for the 
third year of this Agreement. 

III. NEGOTIATIONS. 

1. The parties shall enter into negotiations no later than October 15tli 
of the date preceding the expiration of this contract, unless otherwise 
agreed to in writing by both parties. The Association and the Board 

agree that negotiations shall proceed in good faith effort on the part of 
both parties to arrive at an agreement on salaries, wages and other 
conditions of employment within the rules as set forth in Chapter 123, 

F.L. of N.J. 1974. The Association as well as the Hoard has the right 
to make proposals to be considered for inclusion in a successor agreement. 

2. Neither the Board nor the Association shall have or exercise 
control over the selection of the negotiating representatives of the other 
party, and it Is mutually agreed chat said representatives shall have all 
necessary authority to make proposals and make counter proposals during 
negoLiaCions. 
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IV. BOARD RIGHTS AND RESPONSIBILITIES. 


1. The AssocLaCion recognizes that the Board has the respon¬ 
sibility and the authority to manage and dlre<;t in behalf of the 
public and Itself all the operations and activities of the College 
to the full extent authorized by law. It Is understood and agreed 
that such managerial rights are limited only by the specific provisions 
of this Agreement and applicable statutes. 

V. ASSOCIATION RIGHTS AND RESPONSIBILITIES. 

1. The Association shall enjoy such rights and privileges as 
are accorded by this Agreement and by law. 

2. The Board agrees that each listed position of the Association 
may, on his own volition, have the right to join and support the 
Association and Its affiliates for the purpose of negotiating salary, 
wages and other conditions of employment. Further, he nay take part 
in any Association activity for his and the Association's mutual aid 
without fear of recrimination. It is further agreed that no employee 
will be discriminated against by reason of his nenbership in the 
Association, Its affiliates and his activities therein. 

3. Duly authorized members of the Association shall be pemitted 
to transact official Association business on College property when such 
transactions In no way interfere with College business or their 
scheduled working hours. 

4. Representatives of the New Jersey Education Association and 
the National Education Association may, upon notice to and with the 
approval of the President or his designee, be adnlcted to the College 
during working hours to assist the Association, provided that It shall 
not Interfere with or interrupt nomal College dperatlona. 
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5- The neobers of the Asaociatlon are re<tulre4 to adhere to all 
rules and regulations necessary for the proper administration and 
conduct of the College. 

VI. HOURS OF WORK/OVERTIMF. 

1. Normal hours shall be thirty-five (35) hours per week 
(i.e. seven (?) hours each day over a period of five (5) days In a 
given veeV.) exclusive of lunch periods. 

2. Summer hours, when in effect, shall mean that Administrators 
shall work a thirty (3f>> hour week (i.e. five (5) six (6) hour days). 

1. Overtime work resulting from Registration or Registration 
related activities shall be compensated at the Administrator's hourly 
rate for time actually iwrked. Overtime must be approved by the Dean 
of Administration or the Administrator of Facllicios and Personnel 
Relations prior to being worked. 

4. Administrators may teach as adjuncc faculty provided course meet 
ings are outside their normal working hours. They shall be compensated 
as Category III adjuncts for such teaching services after having taught 
one term; compensation for their initial term shall be as established 
by the Dean of Instruction or his designee. 

VII, SALARY. 

1. Salary ranges for the first year of this Agreement(July 1, 1978 
CO June 30, 1979) shall be as listed in Appendix A. 

2. Not later than November 1st of 1979 and 1980, the average 
percentage increase In the salary maxltnuHis of the four faculty tanks 
will be calculated. Tiie maxlnuis and nlnlmum of the salary guide for 
each position In the unit will be adjusted by this percentage. 

3. Bot later tl»an Novenbet ist of 1978, 1979 and 1980, the average 



percentage Increase "within guide" of the four faculty ranks will be 
calculated. Each eaployee's salary, as of the previous July Ist, 
shall be adjusted retroactively by this percentage; however, such 
adjustment nay not exceed the naxlnum of the guide for that year. 

U. Employees with less than one full year of service as of 
July Ist shall receive a pro-rata salary adjustment (l.e. the number 
of months service divided by twelve (12), multiplied by the adjustment 
as calculated In "3’* above.) 

5. Employees who tiave completed ten (10) years of continuous 
service shall receive a one-time payment of $300.00 in the month 
following the month In which they complete the ten (10) years. 

VIII.BENEFITS 

1. The Board agrees to provide each employee, at lea own 
cost and expense, with full family Blue Cross, Blue Shield, Rider 
"J" and Major Medical Insurance. 

2. An employee shall not forfeit any sick leave or personal 
leave for absence due to a job-connected disabling injury which is 
covered by Worker's Compensation Insurance. The College egreee 

to continue his salary and benefits subject to relmbursount by the 
employee, following the Worker's Compensation awards, to the amount 
of such award; this continuation shall cease when the employee returns 
to work or reaches the maxlmun allowable number of weeks of benefit 
under the Worker's Conpensatloo Law, whichever occurs first. 

3. Full time employees who have a minimum of two (2) years of 
active full time employment with the College, as of the first class 
day of the course being attended, shall be accorded the privilege of 
having their dependent children who are residing in their home, attend 
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Bergen Coomunlty College. Such dependent children of eligible Cull time 
eiqiloyeea mey attend Bergen Coanunlcy College courses for credit without 
payment of tuition fee, provided such dependent children shall be 
subject to all rules and regulations, including admission requirements, 
as regular sttidents of the College. 

Full tlae employees and their apouses will be pennicted to Cake 
up to six (6) credits per semester, tuition free, at Bergen Community 
College with enroliiient In any classes at Bergen Community College for 
which they meet entrance requirements and provided space is available. 

ft. Those employees who take special job-related courses authorized 
in writing by their Department Head will be reimbursed for the following 
expenses upon presentation of proof of successful cooplecion of all 
courses and submission of appropriate receipts: 

a. Tuition 

b. Pees (including licenses if required by the College.) 

c. Books 

d. Mileage and tolls 

Successful completion of the course shall be noted In the 
employee's personnel file. 

5. The College agrees to pay up to sixty ($60.00) dollars per 
credit per year (maxtmun twelve (12) credits per year) for graduate or 
self-improvement studies related to and within the scope of the employees 
classification at Che College, provided his course of study has been 
Bubmicted to the President of the College, or his designee for hl6 review 
and approval. 

IX. MEAL ALLOWANCE. 

Any employee who works more Chan three (3) continuous hours prior 
to or following his regularly assigned shift shall be provided with a 
cafeteria meal chic or paid a meal allowance of four dollars ($4.00). 


- 6 - 



The payment of a meal allowance la for continuous work only (a one (1) hour 
interruption shall be considered continuous) and does not apply Co call in 
else worked. An employee who receives Che cash allowance must "clock out" 
for his meal break; an employee who receives the meal chlC will not clock 
out but will be limited to one-half (4) hour for his meal break. Notwith¬ 
standing Che above, meal chits or cash allowance will be provided to all 
employees who are required to work registration regardless of the length 
of tlae actually worked. 

X. HOLIDAYS 

1. Each employee shall be entitled to fourteen (14) holidays 
for each contract year. 

2. Eight of these shall be taken as follows: 

1. Independence Day 

2. Labor Day 

3. Thanksgiving Day 

4. Day after Thanksgiving 

5. Christmas Day 

6. New Year's Day 

7. Good Friday 

8. iSemorial Day 

3. The remaining six (6) holidays will be incorporated into the 
academic calendar established by Che President, as follows: 

a. In a contract year in which the College Is to be closed 
during Che Christmas break, the four (4) working days between Christmas 
and New Years will be designated as holidays. 

b. In a contract year in which the College is not to be closed 
during the Christmas break, the four (4) working days between Christmas 
and New Years and four (4) days during Che Easter break will be designated 
as "Split Holidays" with approximately half of the enployees taking each 
period. In detenalning which employees will take the Chrlscmae period 
and which will take the Easter period, the operating needs of the College 
will govern; however, every effort will be made to honor the individual 


- 7 - 



employee’s choice* 

c. The remaining tvw (2) holidays will be sclieduled in accord¬ 
ance with the operating needs of the College and the acadealc calendar; 
in selecting these two days preferences expressed by the Association 
will be considered. 

4. Additional holidays may be had in accordance with the academic 
calendar on the days that the academic calendar indicates the College 
is closed. Scheduling of holidays must be with due consideration for 
the operating needs of the various departments of the College. 

5. When an employee is required to work on a holiday he will 
be compensated with an alternate day off on a day for day basis. 

XI. VACATION. 

1. Administrators shall receive twenty-three (21) working days 
of vacation per year (July 1 - June 10). Those with less than one 
full year of service as of June 30th will receive two (2) days per 
month for the partial year. 

XII. LEAVES OF ABSENCE. 

1. SICK DAYS 

During the first contract year (full or partial) of employ¬ 
ment. each employee shall be allowed one (1) sick day per month for 
each month of active employment during said year. Any employee on the 
job on or before the I5th of the month, shall be allowed one (1) sick 
day for said month. At the beginning of each contract year (July 1 through 
June 30) after the completion of the aforesaid first contract year (full 
or partial), each employee shall be allowed fifteen (15) additional sick 
days for a full year of active employment; for less than a full year (i.e. 
employee on leave) the sick day allowance shall be prorated in accordance 



with the number of months of active employment. All sick leave shall 
be calculated on a bank arraagesMnc, l.e., an employee starts work on 
August 12, said employee shall have eleven (11) aick days during the 
period through June 30. Should this employee become 111 for six (6) 
days in September, since said employee would have earned only two (2) 
sick days, the employee would owe the bank four (4) sick days. Should 
said employee terminate employment with the College prior to earning 
sufficient time to cover the advance from the bank, said employee 
would be financially penalized for the number of days outstanding. 

Unused sick leave Is accumulated from year to year; maximum fifteen 
(15) days each year. Sick leave nay be used for the enployee's ill¬ 
ness or a sick dependent. Any employee nay be asked to produce a 
doctor's certificate if absent for more than three (3) consecutive 
working days. The College shall advise each employee. In writing as to 
the amount of accumulated sick leave time on or before June 30th of each 
year. 

An employee shall be allowed a maximum of four (4) days which shall 
not be charged against sick leave provided Che employee meets part (mini¬ 
mum one and one-half (1^) hours) of his obligation on said days. 

Upon teminatlon, except for cause, after an employee's fifty-fifth 
{55th) birthday ot^ after fifteen (15) years of active employment the 

employee shall be paid for one-half (h) of his unused accumulated sick 

« 

days at a dally rate based upon Che employee's salary at the time of 
termination up to a maximum payment of $12,000.00. In the event of an 
eaployea’s death prior to termination, regardless of age or length of 
service, his beneficiary (a) shall be paid one-half (*}) of his unused 
sick days calculated as above. 

2. BEREAVEMENT DAYS 

Pour (4) working days'for a death in the imnadiaCe family. 



Inttediate family Is defined as father, mother, sister, brother, child, 
spouse, gtandchild, grandmother, grandfather, father-in-law, mother-in-Iav, 
brother-in-law, sister-in-law, son-in-law and daughter-in-law. 

One (1) working day shall be allowed for a death of other family 
members. 

3. JURY DUTY DAYS 

When an employee receives a subpoena for jury duty, he must 
present the notice co his supervisor Iramediately. An employee on jury 
duty is expected to report to work when he is not actively serving as 
a juror, provided he lias been excused by the judge or other duly author¬ 
ized court official. When an employee is serving on jury duty, he shall 
be paid the difference between his base pay earnings, including any applic¬ 
able shift premium, and his Jury pay. A certification of the number of 
days actually spent by an employee on jury aeivlce must be obtained from 
the appropiate court official and submitted to the College. 

4. HIIJTARY LEAVE. 

Any employee inducteti into the Armed Forces of the United 
States during the period of this Agreenent slusll have the right to 
reinstatement to his former position at the termination of such service, 
provided that within ninety (90) days of receiving an honorable discharge 
from such Armed Forces, the employee applies to the College for reinstate¬ 
ment. Time spent in military service shall be treated as a leave of 
absence during which time an employee will not be entitled to any form 
of compensation but he may accumulate seniority. 

The College shall pay to employees who are called into the 
Armed Forces of the United States for annual two-week periods of active 
duty for training, the difference between their military pay for such 
periods and their pay from the College for two weeks of a regular work 
schedule. The College will respect all other rights of ouch employees 
In accordance with applicable state and federal statutes. An employee 
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returning froa Military Leave, shall be placed on a salary schedule at the 
level he vould have achieved had he not been absent on Military Leave. 
Hotvlthstanding the foregoing Board policy, Che past practice of continuing 
the full regular salary during the two week Annual Training Duty for 
Individuals in this unit as of July 1, 1978 will be continued as a special 
exception. 

5. MEDICAL LEAVE. 

An employee may be granted a leave of absence without pay for 
a period of up to two (2) years for medical reasons. Said leave may be 
granted for a period of up to six (6) months by the Board of Trustees. 

If additional leaves are required, they may be granted, but the total 
of such leaves shall not exceed two (2) years. Said employee shall be 
asked to present a doctor's certificate In support of this request. 

Said employee may be required to take a physical examination with a physician 
choaen by the College; in such an event the College will pay for Che 
physician's services. The employee may not be gainfully employed during 
this period. During Che period of Che leave, Che College will continue 
CO pay ail health benefits within Che limits prescribed by law In com- 
pllaoce with Che rules of Che State Of New Jersey, Division of Pensions. 

The employee shall be required to present a doctor's certificate indicating 
chat said employee is physically able to return to work; he may be required 
Co take a physical examination with a physician of the College's choosing 
to substantiate his fitness. In which case Che College will pay for the 
physician's services. Upon return, said employee shall be placed In a 
position and at a salary as close as practical Co his position and 
salary prior to coBBMnclng the leave. Time on leave Is excluded from 
"active employment" but Included in seniority. 

6. OTHER LEAVES OF ABSENCE. 

Upon written request fco the employee's Department Head and 
Che AdmlnlsCraCor of Personnel Relations, Che Board of Trustees may 



grant a leave for up to six (6) Bonths. An e«plo)ree shall have been 
enployed for at least two (2) years at the College before said leave 
is granted. When required, an extension of this leave uy be granted 
for a period of an additional six (6) oonths. The eaployee Bay not be 
gainfully aployed during this period. Slniiild an eaployee fail to return 
promptly after said leave of absence has expired, said enployee Bay be 
considered to have resigned from the position at the College. Such 
resignation is not considered to be in good standing. 

This leave shall be without pay and neither retirenent nor salary 
increase nor any other benefits shall be granted during the period of 
the leave. Upon return said oaployee shall be placed in a position and 
at a salary as close as practical to his position and salary prior to 
conaaencing the leave. Time on leave is excluded from "active enploynent" 
but included in seniority. 

7. MATERNITY LEAVE 

After two (2) years of continuous enploynent with the College 
a female eaiployee shall be entitled to natemlty or adoption leave for 
a period of up to one (1) year, without pay, cowencing on the date 
specified by the attending physician or adoption agency. The leave may 
be extended by application of the eBployee to the Board of Trustees for 
additional periods of up to one (1) year, not to exceed a total leave 
of two (2) years. The employee nay not be gainfully employed during 
this period. 

Retlreneot benefits and aedlcal benefits shall be granted 
during the period of natemity/adoption leave in conforBlty with the 
laws and rules and regulations established by the appropriate State 
Departnents. 

An employee returning froB a Batemlty/adopglon leave shall 



be required to give one month's written notice of a desire Co return to 
work. Upon return said employee shall be placed In a position and at a 
salary as close as practical to her position and salary prior to coamencing 
the leave. Time on leave Is excluded from "active employment” but Included 
in seniority. Ehiployees may elect to use sick leave in any combination 
with matemity/adoptlon leave. 

8. PERSONAL LEAVE 

Special leave for personal needs of not more than three (3) 
working days a year may he granted with pay by the President or his 
designee. If an employee uses two (2) days or lees during the contract 
year, one day shall be added to the employee's vacation entitlement as 
of June 30ch of that year. 

Personal leave may be granted to a maximum of three (3) days 
without pay to not more than one (1) Association member to attend con¬ 
ferences of affiliates of the Administrators' Association. 

Request for permission for such leave must be made in writing to the 
Administrator of Personnel RelatlonSt through the member's Department 
Read at least five (3) days in advance of such requested leave. 

XIII. ASSOCIATION PAYROLL DUES DEDUCTION 

The Board agrees to deduct fr<» the pay of all employees covered 
by this Agreement, who authorize such deductions from their salary in 
writing, such Association dues and fees as may be uniformly assessed 
by the Association. Revocation of this authorization must likewise 
be In writing and must be received by September 1st to be effective In 
the current fiscal year. The Association shall notify the College in 
irrltlng of any change in dues and/or fees; such notice must be received 
by September Ist to be effective In the current fiscal year. 

Remittance of such funds shall be made to the Treasurer of the 
Association for any month, together with a list of the names of members 
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from whose salary such deductions have been made, not later than 
the ISth of the following month, whenever possible. 

XIV. NON-DISCRIMINATION 

The Board and the Association agree that there shall be no 
dlscrtalnatlon in the hiring, training, asslgnsent, promotion, transfer, 
or discipline of employees or in the application or administration of 
this Agreement on the basis of race, creed, age, religion, national 
origin, sex, domicile, marital status or political affiliation. 

XV. SERVICE OF NOTICE 

Whenever formal communication is required to be given by cither 
of the parties to this Agreement to the other, either party shall do 
so by registered letter or by hand delivery, with a signed return 
acknowledgement of receipt thereof. 

XVI. PERSONNEL PILE 

1. The official personnel file on each employee shall be 
maintained in Che office of the Administrator Personnel Relations. 

Any employee rnay mali,e a request, in writing to see his personnel file. 
However, before the file is made available to Che employee, all refer¬ 
ences not generated by the College will he removed from the file. An 
Association representative may accompany the employee .it Che time Che file 
is examined. The file should not be removed from the Personnel Ofilce 
by the employee. 

2. Except for a) References and other confidential imformation 
b) Confidential material relating to the discharge of an employee, 
no other nateriaJ shall be placed in the employee's personnel file 
aotil he has been given the opportunity to read the contents and attach 
any cocnents he may so desire. All such material shall be initialed 
by the employee before being placed in his file as evidence of his 
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having seen the sane. This initialing shall not be deened to constitute 
approval by the employee of the contents of the material. IE the employee 
refuses to initial any naCerlal after having been Riven an opportunity 
to read the same, a statenent to that effect, witnessed by a second 
party should be affixed to the document. 

3. If an employee feels certain material within the file should 
be deleted, he nay ask for a review of his file. If the Administrator 
of Personnel Relations Is in agreement with Che employee regarding Che 
elimination of certain material, then it shall be destroyed Immediately 
In Che presence of the employee. 

4. If a Department File exists or if any material pertinent to 
an employee's file exists elsewhere, but is not part of the Official 
Personnel File, this material shall not be used against Che employee 
unless the employee has prior knowledge of the documentation and has 
had an opportunity Co initial same. 

XVII. GRIEVANCE PROCEDURE 

1. INTENT 

The College and the Association agree that they will use 
their best efforts to encourage the informal and prompt settlement 
of complaints and grievances which may arise between the Association, 
its employees and the College. Nothing herein sliall prevent employees 
from discussing problems privately with their supervisors in an 
attempt to resolve them. 

2. DEFINITION 

A grievance is an allegation by an employee or the Association 
that there has been a misinterpretation, misapplication or violation of 
the terms of this Agreement or an arbitrary or discriminatory action 
by the College affecting a term or condition of eo^loynent. 
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3. PROCEDURE 


a. Step One 

Within fifteen (15) working days after tUe occurence 
giving rise to a grievance is known or should have been known the 
employee shall discuss the grievance Informally with his issiediate 
supervisor with the object of resolving the matter informally. 

b. Step Two 

If, within ten (10) working days following the initial 
dlscuBSlon (Step One), the grievance has not been resolved to the 
satisfaction of the employee, he may formally submit to the Administrator 
of Personnel Relations a written grievance on the proper fom. Within 
ten (10) working days after receiving the written grievance the 
Adninlstrator of Personnel Relations shall render a written report 
of the disposition of the grievance to the gricvant. 

c. Step Three 

In the event the grlevant is not satisfied with the 
disposition of the grievance at Step Two, he may, within fifteen (15) 
working days after receipt of the disposition of Step Two, refer the 
grievance to tiie President. The President, or his designee, shall 
conduct a hearing on Che grievance appeal. The President shall 
render his report and decision on the grievance appeal within twenty 
(20) working days from hla receipt of the grievance. Coeles of the 
President’s decision shall be given to the grievant and the Association, 

d. Step Four 

1. If the employee Is not satisfied with the disposition 
of hlB grievance by the President, he may request in writing that the 
Association submit his grievance to advisory arbitration. If the 
Association desires to submit the grievance to arbitration, it must 
do so within twenty (20) working days after receipt by tha Association 
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of the Step Three decision o£ the President of the College. 

11. The Association and the College shall Jointly request 
a list of arbitrators from the Anerlcan Arbitration Association and 
the matter shall proceed In accordance with the rules and regulations 
of the American Arbitration Association In the selection of an arbitrator. 

111. The arbitrator's decision shall be in writing and shall 
set forth his findings of fact, reasoning and recommendations on the 
issues submitted. The arbitrator shall be without power or authority 
CO add to, alter, amend or modify the terns of this Agreement and 
without authority to make any recommendations which require the cosBilsslon 
of an act prohibited by law. The arbitrator shall also be bound by the 
laws of the State of Hew Jersey and of the United States and decisions 
of the Commlsaioner of Education and the State Board of Higher Edxication. 

Iv. The costs for ssrvices of the arbitrator. Including per 
dies expenses, If any, and actual .and necessary travel, subsistence 
expenses and the cost of hearing room shall be borne equally by the 
College and the Association. Any ocher expenses incurred shall be paid 
by the party Incurring same. 

V. l/pon receipt of the arbitrator's recommendations, 
representatives of the College and the Association shall meet Co 
review them and determine what further action Is appropriate under the 
particular circumstances. 

e. If the College or its representatives fall to respond at 
any step of the grievance procedure within the time limits, the grievant 
or Che Association will have the option of requesting an Imedlate 
response or moving the grievance to the next step of Che procedure. 

Failure of the grievant and/or the Association to respond within the 
time limits shall be deemed Co be an acceptance of Che College's 
decision. 
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f. The tine Halts set forth in the procedure may be 
extended by ntutusl agreement > 

g. Any aggrieved person nay be represented at all stages 
of the grievance procedure by hlnself or, at his option, by a 
representative of the Association. 

h. All conferences and hearings conducted under this 
grievance procedure shall be conducted In private and shall be limited 
to the parties in interest, their representatives, and a witness, 
during the course of his teetlaony. 

JfVIII. SAFETY AND HFALTIl 

The Board and the Administrators Association recognise the 
importance of safety provisions for the welfare of the Adainlstrators 
and for the protection of College property and both the parties 
recognise their mutual interest to assist in the prevention, correction 
and elimination of all unhealthy and unsafe working conditions and 
practices, 

The College shall continue to-make reasonable provisions for 
the safety and health of the employees during the hours of their 
employment and the Administrators Association shall cooperate in 
maintaining the College's rules regarding health and safety which 
shall include the observation of safe working procedures throughout 
the College, and exercising due care at all times. 

No employee shall he expected to perfono work under conditions 
which are in violation of safety and health rules established by 
the College or any local. State or Federal health and safety laws. 

Employees shall Immediately report all injuries, no matter how 
slight, suffered by them in connection with their employment to the 
Medical Office. 
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XIX. SEVERANCE ALLOWANCE 


Should it be necessary for the College to terminate or lay off 
any employee in Che Administrators Aaaoclatlon because of financial 
exigency, or bona fide discontinuance of a program or departnent of 
Instruction, the employee concerned shall be given three (3) months 
notice. The terminated employee shall receive one (1) week's pay 
for each year of aervlce to a maximum of fifteen (15) weeks. Before 
terminating an employee because of discontinuance of a program or 
department of Instruction, the College will make every effort Co place 
Che employee In another suitable position. 

Reduction of force shall be made In inverse order of their 
seniority (least senior member first) provided chat employees with 
greater seniority are capable of performing the available work as 
scheduled. 
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TN WITNESS WHEREOF, the parties hereto have hereunto set their 


^^P^cctve hands and seals this 22nd day of November, 1978. 



Ji ) 

Witness 


BY: -AcWl IS 

President. Bergen CoMMnity 
College Administrators 


Asaociation 
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Appendix A - Adainlacracora Salary Guide 


Controller 

Director - Oete Procecelag 
I*iFoctor - Purcheslcig/Servlcee 
Director - Physical Plant 
Director - Personnel 
Director - Security 


SALARY ftAMGE July 1978 - June 1979 


$19,400 - 

$29,000 

$21,100 - 

$31,500 

$19,400 - 

$29,000 

$18,400 - 

$27,500 

$18,400 - 

$27,500 

$15,900 - 

$23,800 
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